[bookmark: _Hlk128142822]112學年度第2學期第1次學生實習就業指導委員會會議通過(113.5.2)

[bookmark: _Hlk128142795]朝陽科技大學校外實習合約書【非僱傭關係版】
Off-campus Internship (Non-Employment) Contract
Chaoyang University of Technology
	立合約書人：
	實習機構：
	(以下稱甲方) 

	
	學校：朝陽科技大學
	(以下稱乙方) 

	
	實習學生：
	(以下稱丙方)

	
	Company: 
	(hereinafter referred to as Party A)

	Parties involved:
	School: Chaoyang University of Technology
	(hereinafter referred to as Party B)

	
	Student:
	(hereinafter referred to as Party C)


依「專科以上學校產學合作實施辦法」規定，採一般型校外實習，甲方與乙方學生(丙方)為單純學習訓練關係(不具僱傭關係)，經三方協議訂定條款如下：
In accordance with the Regulations for Industry-Academia Collaboration in Higher education institutions, Party A provides an off-campus internship for Party C who are students of Party B, which is a purely learning and training relationship (not an employment relationship). The contract terms among the three parties are as follows:
一、實習期間與實習名額：
(1) 甲方提供乙方○○○○（系）（日間部、進修部）○（學制）○（年級）「○○」課程學生專業實習之機會。
(2) 實習期間：自○年○月○日起至○年○月○日止。
(3) 實習學分/時數：共計○學分/○○○小時。
1. Internship period and quota:
1.1 Party A offers an internship to Party C who is enrolled in Party B, currently a ○ Year student of ○○ under the ○-year undergraduate program (daytime/evening division) in the Department of ○○○. (舉例, 看後請刪除這句: Party A offers an internship to Party C who is enrolled in Party B, currently a 3rd Year student of Interior Design under the 4-year undergraduate program (daytime division) in the Department of Architecture.)
1.2 Duration: from yyyy / mm / dd to yyyy/ mm / dd (both dates are inclusive)
1.3 Practice Credits / Hours: ○ credits / ○○○ hours total
二、各方之職責：
(1) 甲方：
1.參與校外實習課程規劃，並依學生個別實習計畫提供丙方相關實務訓練，安排實習單位分配、實習時段以進行各種實務技能訓練培育人才。
2.提供安全衛生之實習內容及場所，負責丙方實習前之安全講習、實習場所安全防護設備之配置及相關職業安全衛生措施之規劃，且不得令其從事危險、違法之活動。
3.接受乙方定期實地訪視，並與乙方指派之專責輔導教師共同負責輔導丙方，以及參與實習成績考核。
(2) 乙方：
1.依專科以上學校產學合作實施辦法成立各級校外實習委員會，並負責校外實習機制相關任務事項。
2.依系之發展及專業核心能力妥善規劃校外實習課程，並於實習前為丙方訂定「學生個別實習計畫」。
3.乙方負責進行甲方實習機構場所環境安全性及實習權益之評估。
4.乙方應指派實習輔導老師，定期赴甲方進行實地訪視及輔導，瞭解丙方學習適應狀況及甲方依實習合約執行之情形，並與甲方共同輔導丙方。
5.甲方若有實習相關問題需由乙方協助時，乙方應推薦適當之教授、學者提供建議與協助。
(3) 丙方：
1.利用甲方所提供之場所實習，務必遵守甲方人事及工作管理規則，接受甲方人員之指導，並維護安全及善盡業務保密義務。
2.實習時間屆滿，應依國家法令及甲方規定，將業務上所掌管之文件、資料、圖表、物品、財產等歸還甲方，並辦妥手續，經甲方同意後始得離職。違反前開規定者，應賠償甲方因此所受之一切損害。
3.為顧及甲方之業務機密，因參加本校外實習課程合作所知悉甲方之業務機密，無論實習期間或實習終了後，均不得以任何方式洩漏予任何第三人或自行加以利用，亦不得將涉及機密之實習內容揭露、轉述或公開發表。
4.同意於實習期間為職務上或職務有關之發明、創作、專利權、著作權、營業機密或其他智慧財產權等，若無事前協議，則均歸屬甲方；如需申請者，應配合辦理。
5.依規定辦理選課作業，按時繳交實習報告，始能於課程結束後取得實習學分。
6.依規定辦理實習作業並進行實習，如有違反，依甲方與乙方規定，接受處分。
(4) 甲方依性別平等工作法、性別平等教育法及性騷擾防治法對丙方具有保護義務，應採取適當之措施確保實習環境之安全，防治性平事件之發生。甲方知悉丙方於實習期間遭受性侵害、性騷擾、性霸凌或丙方爰向甲方申訴時，甲方應依性別平等工作法、性別平等教育法及性騷擾防治法等規定採取相關處置，並立即通知乙方，使乙方得依校安維護通報系統向主管機關通報。
實習訓練期間，如依性別平等教育法由乙方進行調查時，應視案件需求邀請甲方推派代表參與調查會；若依性別平等工作法由甲方進行調查時，應邀請乙方代表共同參與調查。
2. Responsibilities of each party
2.1 Party A
2.1.1 Participates in planning the off-campus internship programs, provides practical training to Party C according to the student's internship plans, and arranges placement and internship hours for various practical skills training.
2.1.2 Provides safe and hygienic work environment and premises, conducts safety training, prepares safety protection equipment, and plans occupational safety and health measures before the internship begins. Party A shall not engage Party C in any dangerous or illegal activities.
2.1.3 Receives regular on-site visits from Party B, is jointly responsible for counseling Party C, and participates in the internship assessment of Party C with the fieldwork supervisor assigned by Party B.
2.2 Party B
2.2.1 Establishes off-campus internship committees at each school level according to the Regulations for Industry-Academia Collaboration in Post-Secondary Schools and is responsible for tasks related to the off-campus internship mechanism. 
2.2.2 Plans the off-campus internship programs according to the development and core competencies of the department and confirms the individual internship plan with Party C before the internship begins. 
2.2.3 Evaluates whether Party A provides a safe internship environment and protects intern rights.
2.2.4 Assigns a fieldwork supervisor to visit Party A regularly to understand Party C's learning and adaptation, to assess Party A's implementation of the internship contract and to co-counsel Party C with Party A. 
2.2.5 Recommends appropriate professors and scholars to Party A if Party A needs help with any internship-related issues.
2.3 Party C
2.3.1 Carries out the duties and responsibilities of an intern in Party A's premises, adheres to the rules and regulations of Party A, accepts supervision from Party A’s delegate, and maintains safety and business confidentiality.
2.3.2 Returns all documents, data, charts, items, and other company properties to Party A at the end of the internship program following the national laws and regulations and the rules of Party A. Completes the separation procedures and obtains Party A's consent before leaving the company. Anyone who violates the aforementioned shall be liable for any damages incurred to Party A.
2.3.3 To protect the interests of Party A, Party C shall not disclose, produce, publish, permit access to, or reveal any confidential information related to the business manner of Party A to any third party or make use of them in any way during or after the internship program without the permission of Party A.
2.3.4 Agrees that any inventions, creations, patents, copyrights, trade secrets, or other intellectual property rights that arise from or related to the duties during the internship shall be vested in Party A unless otherwise agreed, and agrees to cooperate if an application, e.g., patent, is required.
2.3.5 Completes the coursework and submits the internship report on time to obtain internship credits.
2.3.6 Carries out internship assignments and performs the internship in accordance with the regulations and accepts penalties from Parties A and B in case of violation.
2.4 Party A, according to the Gender Equality in Employment Act, Gender Equity Education Act, and Sexual Harassment Prevention Act, is obligated to protect Party C and take appropriate measures to ensure the safety of the internship environment and prevent incidents of gender equality from happening. When Party A becomes aware that Party C suffers from sexual assault, sexual harassment, or sexual bullying during the internship, or when Party C files a complaint with Party A, Party A shall take measures according to the Gender Equality in Employment Act, Gender Equity Education Act, and Sexual Harassment Prevention Act, and immediately notify Party B so that Party B can report to the competent authorities through the school security notification system. 
During the internship period, Party B shall, depending on the needs of the case, invite Party A to assign a delegate to participate in the investigation if Party B investigates under the Gender Equity Education Act; Party A shall invite Party B’s delegate to join the investigation if Party A investigates under the Gender Equality in Employment Act.

三、實習場所：
(1) 實習地點：                  。
(2) 甲方如需調動實習地點，應事先告知，並經乙丙方同意始得為之。
3. Internship location:
3.1 Location: _______________________________________________________________
3.2 Party A shall inform Parties B and C in advance and obtain their consent if the internship location is to be changed.
四、實習內容及每日實習時間：
(1) 甲方指示之實習內容為　　　　相關作業，性質應與丙方在校所學相關，並不得非法利用丙方留置到夜間實習，或從事無關專業能力表現之事情。
(2) 甲乙方應考量實務訓練所需及維護個人身心健康，安排每日實習時間不得超過8小時，每週實習時間，不得超過40小時，且不得於午後10時至翌晨6時之時間內進行（但學校辦理校外實習屬各類專門職業及技術人員考試所訂應考資格條件，不在此限）。
(3) 甲方非經乙方及丙方同意不得任意延長實習時間或於休息日、休假日進行實習；若因實習場域之性質不同，甲方如有延長之必要，1日不得超過12小時，1個月不得超過46小時。
4. Internship schedule: 
4.1 The internship program instructed by Party A shall be related to ________________ and Party C's curriculum in school. Party A shall not subject Party C to nighttime work, shift work, unrelated tasks, or tasks that violate any laws or regulations.
4.2 Parties A and B shall take into consideration the practical training needs and the protection of the physical and mental health of Party C, and shall arrange for the internship to last no more than 8 hours per day and 40 hours per week, and not between 10:00 p.m. and 6:00 a.m. (except if the internship is part of the qualification requirements of Specialized Vocational and Technical Examination). 
4.3 Party A shall not arbitrarily extend the internship hours or assign Party C to carry out internship-related work on rest days or holidays without the consent of Parties B and C. In the event that Party A requires Party C to extend internship hours due to the site nature, the internship hours shall not exceed 12 hours per day, and the extended internship hours shall not exceed 46 hours a month.
五、實習給付及相關福利事項：甲方應依下列約定事項辦理：
(1) [bookmark: _Hlk128148041]實習給付：□無、□獎學金、□實習津貼，每月新臺幣　　　　元。甲方提供之實習給付應全額予丙方，並以金融機構轉存方式直接匯入丙方帳戶為原則。
(2) 福利：【得由各系所與實習機構視實際需要自訂。例如：宿舍、伙食、交通等】
(3) 休息時間及請假規定：由甲乙雙方協議，依學生個別實習計畫安排及配合實習場域實務訓練所需，議定合理的休息時間及請假規定。
5. Internship payment and benefits: Party A shall follow the items herein: 
5.1 Internship payment: □Nil □Scholarship □Training Subsidy of NT$____________ per month. Party A shall pay Party C the training subsidy in full and directly remit the subsidy to Party C's account through financial institution transfer. 
5.2 Benefits: (shall be determined by each department and company according to their needs, such as accommodation, meals, transportation, etc.)
5.3 Rest time and leave: Parties A and B shall agree on reasonable rest times and leave arrangements according to the student's internship schedule and the needs of the internship site.

六、保險：
實習期間，甲方得提供丙方□意外保險、□勞保、□健保費用；乙方應為丙方投保校外實習團體意外險，並支付保險費。
6. Insurance:
Party A may provide □accidental insurance, □labor insurance, □health insurance fee to Party C during the internship period. Party B shall arrange the group accident insurance for Party C's off-campus internship and pay the insurance premiums.

七、實習輔導機制及不適應轉換方式：
(1) 職前輔導：乙方應於實習前，要求丙方在實習期間遵守實習機構規定，並注意工作態度與紀律。
(2) 本職學能輔導：甲方應與乙方合作，針對丙方本職學能規劃適合之實習內容，並指派專責輔導人員帶領實習及教育訓練，增進就業能力與經驗。
(3) 生活及心理輔導：甲乙雙方應為丙方實習期間之生活輔導與問題解惑。
(4) 丙方於實習期間不適應，應由甲乙雙方共同輔導，如經乙方評估或丙方反映仍不適應，應由乙方提出終止合約，並安排丙方轉銜至其他實習機構或修習其他替代課程。
7. Support mechanism and alternative arrangements:
7.1 Pre-employment counseling: Party B shall request Party C to comply with the regulations of Party A and to uphold appropriate work attitude and discipline during the internship period.
7.2 Vocational and academic counseling: Party A shall work with Party B to plan an internship program suitable for Party C's vocational and academic abilities. Party A shall assign a mentor to lead the internship and provide training to enhance Party C's employability and experience.
7.3 Life Counseling: Parties A and B shall provide living assistance and problem-solving guidance to Party C during the internship.
7.4 Parties A and B shall provide joint assistance to Party C if Party C is not adapting well during the internship. Party B shall propose the termination of the internship contract and transfer Party C to other companies for the continuation of the program or take other alternative courses if Party B assesses or Party C expresses that he/she still cannot adapt.

八、實習成績評核及實習證明發給：
(1) 乙方得定期與甲方約定前往查核丙方出勤狀況並填寫「學生校外實習訪視紀錄表」；甲方應同意協助乙方之實習指導老師定期或不定期前往甲方訪視了解丙方之實習狀況。
(2) 甲、乙雙方應依學生實習計畫或實習課程規劃所定標準，就丙方實習表現及實習報告內容評核實習成績，經評核成績合格者授予學分，並得視實際需要發給書面實習證明。
(3) 若遇有不可抗力之重大災難或傳染疾病致終止實習合約，甲方應就丙方已完成實習期間給予成績評定，乙方應有替代方案或配套措施，協助丙方取得實習學分，以保障學習權益。
8. Evaluation and certificate:
8.1 Party B shall visit Party A regularly to check the attendance of Party C and fill out the Student Internship Visit Record Form. Party A shall require the fieldwork supervisor to visit the workplace of Party C regularly or irregularly to assess the status of Party C.
8.2 Parties A and B shall evaluate Party C's internship performance and compose an internship report according to the standards set out in the individual internship plan or internship curriculum. Internship credits shall be awarded to Party C if he/she passes the evaluation. Parties A and B shall issue an internship certificate as needed.
8.3 If the internship contract is terminated due to a force majeure event such as a major disaster or an epidemic, Party A shall assess Party C's performance during the completed internship period. Party B shall provide alternative options or supportive measures to help Party C acquire internship credits and safeguard the learning rights.

九、實習爭議協調及處理方式：
(1) 丙方於甲方實習期間，如有未按規定從事有損甲方聲譽或其他不適任情事等，甲方應知會乙方共同處理，視情況決定是否終止實習或轉介其他實習機構。
(2) 實習訓練期間，如有發生實習糾紛或其他爭議之情事時，同意提請乙方實習相關委員會召開會議仲裁，並請甲方推派代表與會；若由甲方內部機制進行處理時，亦應邀請乙方代表共同參與，必要時得邀集勞動相關法律專家學者與會。
9. Coordination and handling of disputes:
9.1 Party A shall notify Party B to jointly handle disputes and to decide whether to terminate the internship or refer Party C to other companies if Party C engages in behaviors that violate the interests of Party A, or performs acts deemed unsuitable during the internship.
9.2 In cases of internship disputes, disagreements, or misconduct, the internship committee assigned by Party B shall convene a meeting for arbitration, and Party A shall send a representative to attend the meeting. If Party A decides to handle the matter internally, Party B shall be invited to join, and if necessary, labor law experts shall be invited to attend.

十、管轄暨補充規定：
本合約未盡事宜，得經三方同意後得以書面協議補充之；如有爭執時，同意以臺灣臺中地方法院為第一審管轄法院。
10. Jurisdiction and supplementary terms: 
Any matters not covered by this contract shall be supplemented by a written agreement with the consent of the three parties. In case of dispute, it is agreed that the District Court of Taichung, Taiwan, shall be the court of the first instance.

十一、合約生效、終止及解除：
(1) 本合約書自簽署完成之日起生效。
(2) 甲方違反第二條（四）性別平等相關法規、第四條（二）（實習時間）或其他甲乙雙方約定事項，嚴重損害丙方權益，經協商無效後，乙方得要求終止或解除合約。
(3) 丙方違反第二條（三）職責第1至6點或其他甲乙雙方約定事項，嚴重損害甲方權益，經協商無效後，甲方得要求終止或解除合約。
(4) 甲乙雙方之任何一方若欲終止本合約書，應於保障丙方實習權益之前提下為之。
11. Commencement, termination, and cancellation of contract:
11.1 This contract shall be effective from the date of signing.
11.2 If Party A violates Clause 2.4 (gender equity-related) or Clause 4.2 (internship hours) of this contract or other matters agreed upon between Parties A and B that causes serious damage to Party C's rights and interests, termination or cancellation of this contract may be requested by Party B if negotiation is deemed ineffective.
11.3 If Party C violates Clauses 2.3.1 to 2.3.6 (duty-related) of this contract or other matters agreed upon between Parties A and B that causes serious damage to Party A's rights and interests, termination or cancellation of this contract may be requested by Party A if negotiation is deemed ineffective.
11.4 If either Party A or Party B wishes to terminate this contract, they shall do so under the premise of protecting the rights and interests of Party C.

十二、本合約未盡事宜，依專科以上學校產學合作實施辦法等相關規定辦理。
12. Matters not covered by this contract shall be administered per the provisions of the Regulations for Industry-Academia Collaboration in Post-Secondary Schools.


十三、本合約書正本壹式參份，由甲、乙、丙三方簽署後各執乙份為憑。
13. This contract shall be in triplicate, and Parties A, B, and C shall sign and keep a copy.

立合約書人 Signatories
	甲       方Party A
	:
	
	(公司/機構用印Company Stamp)

	職稱/代表人 Representative
	:
	
	(代表人用印Name Stamp)

	統 一 編 號Uniform Invoice No.
	:
	
	

	地       址Address
	:
	
	

	連  絡   人Contact Pension
	:
	
	

	連 絡 電 話Contact No.
	:
	
	

	連 絡 手 機 Mobile
	:
	
	




	乙       方Party B
	:
	朝陽科技大學
Chaoyang University of Technology
	(學校大印 School Stamp)

	職稱/代表人 Representative
	:
	
	(校長職銜簽字章President Stamp)

	地       址Address
	:
	413310臺中市霧峰區吉峰東路168號
168, Jifeng E. Rd., Wufeng District, Taichung, 413310 Taiwan, R.O.C.

	連  絡   人Contact Pension
	:
	
	

	連 絡 電 話Contact No.
	:
	
	

	連 絡 手 機 Mobile
	:
	
	




	丙      方Party C
	:
	
	(簽章Signature Stamp)

	身分證字號 ID Number
	:
	
	

	地       址Address
	:
	
	



中華民國      年      月        日
Date:        (year)        (month)       (date)

朝陽科技大學為辦理校外實習之目的，須蒐集個人資料（辨識類：C001辨識個人者、C003政府資料中之辨識者），以在進行校外實習必要之業務所用。本校於蒐集您的個人資料時，如有欄位未填寫，則可能對校外實習推動有所影響。如欲更改或行使其他個人資料保護法第3條的當事人權利，請洽本合約書之本校連絡人。
CYUT collects personal data (C001 Identifying Individuals, C003 Identifying in Government Data) for business necessary for the off-campus internship. Incomplete information from your side may affect the promotion of the off-campus internship. You may reach the contact person of CYUT mentioned in this contract if you wish to change or exercise any other rights subject to Article 3 of the Personal Data Protection Act.
7
